Salem Lutheran Church & School Job Description
 Custodian
Job Description
Perform routine custodial activities at an assigned school site or facility to maintain buildings, locker rooms, and adjacent grounds areas in a clean, orderly, and secure condition.
Qualifications
Knowledge of:
· Basic methods, materials, tools, and equipment used in custodial work and routine maintenance.  
· Proper methods of storing equipment, materials, and supplies.  
· Proper lifting techniques.
· Safe work practices.
Ability to:
· Clean and care for assigned areas and equipment.
· Use a variety of custodial equipment and materials.
· Understand and carry out oral and written directions.
· Adhere to schedules for periodic cleaning of assigned areas of building.
· Work independently in the absence of supervision.
· Pay attention to detail,
Duties

Responsibilities may include, but are not limited to, the following:

General floor maintenance and upkeep, including regular vacuuming, wet and dust 	mopping, and 	use of floor scrubbing machine, as well as occasional stripping, waxing 	hard floors/stairs and shampooing carpets and rugs.

Dust and polish furniture, woodwork, fixtures, and equipment.

Wash windows and walls as directed.

Clean desk, tables, and counter tops as directed.

Empty and clean waste receptacles.

Clean and disinfect rest rooms; replenish room supplies.

Move and arrange furniture and equipment; set up rooms for special meetings or events 	as directed.

Lock and unlock doors.

Replace lights and adjust shades and blinds if not done by Handyman,

Prepare church for any and all services.

Clean outside areas near building; pick up paper and other debris as directed/needed.

Maintain landscape areas on a limited basis, including watering as assigned.

Maintain custodial supplies and equipment.

Stock inventory of maintenance materials and supplies.

Report the need for repairs.

Perform a variety of errands, including picking up and delivering materials and supplies 	as needed.

Perform related duties as assigned.
Additional Requirements
Physical Requirements:
	Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force
frequently and/or up to 20 pounds constantly to move objects.
Work Environment:
	The position is subject to all environmental conditions.  Activities occur inside and 
outside.
Days/Hours (Work Schedule)
The work schedule is flexible - generally evenings during the school year. Every school day with an estimated 5-8 hours per day depending on tasks.

Supervision

Receive general supervision from the Buildings Manager 





POSITION POSTING

To eliminate our past outsourcing, Salem Lutheran Church and School has an position opening as an afternoon/evening custodian. The anticipated schedule is every school day with a flexible start time established between 3:00 PM – 10:00 PM with an estimated 5-8-hour work period depending on tasks. First day of school is August 26.

Primary duties include custodial duties of the school’s classrooms, hallways, and school-used areas excluding the school’s and church’s bathrooms. The custodial duties also include the church offices.

Preferred qualifications include prior custodial experience, the ability to operate cleaning equipment, plus knowledge of cleaning chemicals and safety procedures.  Candidates must have the ability to work independently and perform all job functions that may require lifting, walking, standing, bending, and kneeling for periods of time.

Interested candidates should send a letter of interest and a resume to Curt Richter, Chairman Buildings and Grounds at crichter@stcroixlutheran.org.

